EAST SAN GABRIEL VALLEY REGIONAL OCCUPATIONAL PROGRAM AND TECHNICAL CENTER

ROPTC/COOPERATIVE VOCATIONAL EDUCATION

(Training Agreement)
	Name of Student (Last, First, Middle Initial)
	Name of School



	Title of Course
	Instructor




The purpose of this program is to provide valuable on the job and related instruction training experience for students.  This agreement and the Cooperative Vocational Education Training Plan are made to show responsibilities of the parties involved: Student, Parent, School and Employer.

THE STUDENT

1.
Enters this program to learn as much as the employer and coordinating teacher can provide in the nature of
 occupational information, skills, and attitudes.

 2.
Will deep regular attendance, both in school (related instruction) and on the job.

 3.
Will arrange in advance with the coordinating-teacher and employer any job changes.

 4.
Will be at least 16 years of age at the time he/she enter this program.

 5.
Will be honest, punctual, cooperative, courteous, willing to learn, and will remain with the employer during
the entire period of training. 

6.
Will work after school and/or on Saturdays, Sundays, and school holidays (within the limitations established by law) as arranged by the employer.

 7.
Will provide own transportation to and from his/her training station.

 8.
Will turn in OJT hours, weekly, on scheduled day of instruction.  Credit for these hours will not be issued without this report.

9.
Will attend related class instruction as scheduled.  Repeated absences from instruction classes will result in
 withdrawal from CVE.

10.
WILL OBTAIN WORK PERMIT FROM ISSUING AUTHORITY.

11.
WILL BE SUBJECT TO POSSIBLE FAILURE OF CLASS (AT THE DISCRETION OF THE TEACHER OF RECORD) IF STUDENT IS TERMINATED.

THE PARENT

 1.
The Parent or Guardian is responsible for the conduct of the student in this program.

THE E.S.G.V.R.O.P/T.C.

 1.
Will provide a coordinating-teacher to supervise the trainee on the job.  The coordinating-teacher will make
periodic visits to observe the trainee and consult with the employer and trainee.  The coordinating-teacher 
will schedule related instruction classes as part of this program.

 2.
The coordinating teacher shall have the authority to transfer or withdraw the trainee at any time.

THE EMPLOYER
1.
Will be asked to inform regular employees of their important role in assisting in the training of the trainee and of ESGVROPTC’s request for their cooperation.

 2.
Will be requested to maintain a daily record of student attendance and report attendance as required.

 3.
Will determine trainee’s hours and pay.  Trainees will be paid at least the minimum wage as stipulated by current California 
State Industrial Welfare Commission Order.  A work permit is required.

4.
May discharge the trainee for just cause; however, the coordinating-teacher requests consultation with the employer before 
any student is terminated.

 5.
Is urged to keep the trainee on the job for a minimum of 15 hours per week.

 6.
Will refrain from assigning trainee to hazardous tasks and will provide coverage in accordance with
 existing law.

 7.
Will be responsible for the trainee’s related instruction attendance if Targeted Jobs Tax Credit” is utilized.

	Signature of Student
	Date Signed
	Name of Employer’s Company



	Signature of Placement Office
	Date Signed
	Address of Company (number, Street)



	Signature of Teacher of Record
	Date Signed
	City, State, Zip Code



	Signature of Parent
	Date Signed
	Signature of Employer
	Date Signed




Distribution:  Original to Placement Office;  Copy to Counselor, Teacher, Job Site & Parents
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